
Bylaws 
of 

Surrey Ridge 
Co,n,nunity Association Inc. 

ARTICLE I 

NAME AND LOCATION 

The name of·the corporation is Surrey Ridge Association, Inc., 
hereinafter referred to as the "Association". The principle office 
of the corpor-ation shall be located at p. O. Box 720605, Orlando, FL; 
32872~0705, but meeti'ngs of members and the Directors may be held at 
such places within the State of Florida •. as ,may be designated by the 
Board of Directors. 

ARTICLE II 'I 

-1 PURPOSE OF THE ASSOCIATION I 

• The purpose of the Associati~n shall be to promote the health, 
recreation, safety and welfare of the residents and the maintenance, 
aanageaent and improvements of its properties. 

I 

ARTICLE III 

MEMBERSHIP I • 

Section 1, Me11bership. Every fee owner of a lot is subject to 
assessaent shall be a' •. mandatory member of the Association. 
Keabershlp shall be appurtenant to arid may • not be ~eperated from 
ownership of any lot which is subject to assessment. The foreg9ing 
is not intended to include persons or •entities ~o hold an intetest 
aerely as security for ,the.performance of an obligati~n. 

~ • .,,I I 
I 

f 

Section 2. f'ees and Dues, The maxi~um annual asse~sment shall not 
exceed $120. 00. The first year assessanent or a J)r-orata , portion 
thereof shall be calculated at the time each .~n~t is sold. 
Thereafter, the annual assessment may be increased by the·Board, of 
Directors; however, the maximum pern,i tted perQent more than the 
previous year's ,.ssessrnent, Any aasessn,ent increase greater than 
fifteen (15 pe,:cent more than .~he previous year's •ssess■ent shall 
have· the ••••nt of two-thirds (2/3)' of the votes of members who are 
voting in -per•on or by piox,y .at a a,eeting duly aalle~ for this 
purpose. , . 

I , , ,I 
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ln the event the Board of Directors elect not to increase the annual 
t th. annual assessment for the prior year shall continue asae11aen' 

for the ensuing year. 

Section 3 t.ssessrnent Due Dates. The annual and special 
••••••■ant; shall be collected from all members semi-annually, due 
n January lat and July 1st and shall be fixed at a uniform rate for 

:ach lot as determined by the Board of Directors, 

section 4. Delinquent Payments. The Board of Directors shall 
notify "8■bers of any assessment not paid within thirty days of the 
du4t date. If the assessment is not paid within ten (10) days of the 
notlflcatlon by the Board, then the Board shall ha~e the right to 
suapend the voting rights of the member until such time that the 
•••~•• .. nt la pald ln full,· and to take the necessary actions to 
collect the assessment as provided in Article V of the Declar4tion 
of Covenants, Conditions and Restrictions for Surrey Ridge Connunity 
Aaaoclation Inc. 

Section 5, Special Assessments, In addition to the annual 
--•••saents authorized above, the Association may levy, in any 
assessaent year, a special assessment applicable to that year only, 
for the purpose of defraying, in part or in whole, the cost of any 
construction,· reconstruction, repair or replacement of a capital 
illlproveaent which is maintained by the Association according to, the 
ptc,vlslons hereof, provided that such assessment have the assent of 
t:wo-c:hircis (2/3) of the votes of members who are voting in person or· 
by proxy at a meeting duly called for ~his purpose. 

ARTICLE IV 
' OFFICERS AND THEIR DUTIES 

Secti9n 1. Enumeration of Offices. The officers of the Association 
shall be a president and· Vice-preside~t, who shall at all tim.es be 
aunbers of the Board of Directors, and a secretary and treasure~ who 
$hall be appointed by the Board. 

Secti-on 2, Election of Officers. The· election of officers shall 
take place at· the first meeting of, ,the Board of Directors following 
each.annual meeting of the members . 

.. 
Section 3. Ter,a. The officers of this Association shal!:be elected 
annually by the Board Qf Directors and each shall hold office for 
one (1) year unless he ffhall sooner resign, shall be reu\ove<l. or , 
otherwi•e di1qualified to serve, 

I 

Section 4, Vacancte§. A vac,-ncy in any office ,aay be filled by 
appointaent by th• Board of D1rectora. The offioet appoluted to 
~uch vacancy shall 1erve for the remainder of the teraa of the 
officer he replace,. 

' Section 5, Myltiple Offige§. No peraon ahall be permitted to hold.! 
■ore than one (1) office at an.Y given time~ 

• I 



Section 6. Duties, The duties of the officers are as follows: 

President 

The President shall preside at all meetings of the Board 
ofDirectors and of the membership• shall see that the order• and 
reaolutlons of the Board are carried out: shall co-sign on all 
ch•cks and pro•issory notes. 

Vice-President 

The Vice•President 'shall act in the place of the Pre-sident in 
the event of his absence, inability or refusal to act, and shall 
exercise and discharge such other duties as may be required of him 
by the Board. 

Secretary 
I I 

The Secretary shall record the votes and keep the minutes of 

all meeting and preceedings of 'the Board and of the membership; keep 
t:he corporate seal of, the Association and .affix it on all papers 
requiring such seal; , serve notice of meetings of the· Board and of 
t:he ae■b'ers; keep appropriate current records show'ing the members of 
t:be Association together .with their addresses, and shall perform 
other duties as required by the ·Board. • 

Treasurer 

The Treasurer shall receive·and deposit in.the appropriate bank 
accounts all monies of the Association and shall dlsburse·such funds 

• as directed by resolution of the Board of Dire~tors.'; shall ~lgn all 
checks of the Association; keep proper books of account; cause an 

I , 

annual audit of the Association's books to be made by a public 
accountant at the conipLe·tion of each fiscal year; and shall prepare 

an annual budget and ~ statement of inco1ne and exp
1
enditures to. be 

presented at the annual meeting, , and deliver a copy of each to the 

aeabers. 
I I • 

~ I t I I 

ARTICLE V 
I I 

-- I 
l\1 I· 

M£~TINGS OF MEMBERS II 
◄ I 

' I 

Section 1. Annual Meetings, EAch ragular annual aeetlng of the 
members shall be held Qn the third Sundfty of Sep~ember at an hour to 
be designated by the Board of oii:actoi:s. In tho event the thlrd 
Sunday ls a legal hotiday, the' meetin~ •hall b• held on the 
following Sunday. , , 1 ~ 

I ' 
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2 Honthly Meetings. Monthly meetings of the members 
Sectt~n h 'id on the third Thursday of each month at a time to be 
shal • de by the Board In the event the third Thursday is a legal 
de■lgnate • f 11 i th· d holiday, the meeting shall be held the o ow ng urs ay, 

action 3, Special Meetin&s Special.meeting of the 11e11bars may be 
!alled at any tl11e by the president or the Board of Director,, or 
upon ttritten request of one-fourth (1/4) of all members who are 
entitled to vote. No business except that for which the meeting 1• 
called shall be transacted at the special meeting. 

Section!, Notice Meetin1s, Written notice of each annual meeting 
of the 11eabers ■hall be given by, or at the direction of, the 
••cretary or person authorized to call the meeting, by 11ailing • 
copy of such notice, postage prepaid, at least fifteen (15) days 
before such meeting to each member entitled to vote thereat, 
adclr•••ed to the ■ember's address last appearing on the books of_the 
Asocla~lon, or supplied to the Association for the purpose of 
notice. Such notice shall specify the place, day and hour of the 
aeetlng, and in the case of sp·ecial meetings, the purpose of the 
aeeting.. The agenda for each monthly meeting will be published in 
the aonthly newsletter to be distribu~ed at least five (5) days 
prior to aonthly meeting. 

Section 5, Quorum, The presence, at the meeting of ·one-third (1/3) 
of aellbers entitled to vote in person·or by proxy shall constitute a 
quorua for any action except as otherwise provided in the Articles· 

• ,of Incorporation,· the Declaration, or these Bylaws. If however, 
such quorum shall not be present or represented at any meeting, the 
aeabers entit~ed to vote thereat shall have the power to adjorn the, 
aeecJ.ng from time to time, without .notice other than announcement at 
the aeeting, until a quorum as aforesaid shall be present or be 
represented. 

Sj!ction 6, Proxies, At all meetings of members, each member may 
vote•fn person or by proxy. All proxies shall be in writing and 

• filed with the secretary .. Every proxy shall be revocable and shall 
a111t011U1tically cease upon conveyance by the member of his Lot. 

ARTICiLE VI 
I 

BOARD OF DIRECTORS 

Section 1, ftymber and Term of Office, 
' 

A) Nwber. The affalts of this Association shall ba aauaged 
by a Board seven (7) directors, who shall at all ti111es be 
members in good .standing of the Asaocia~ion. 

U) Term of Office, At each annual meeting the members shall 
elect seven (7) Directors for a term of one year. 

• 
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C) Removal, Any Director may be removed from the Board, with cause, by a majority vote of members of the Association who are entitled to vote. In the event of death, written resignation or removal of a director, his suc~asaor shall be selected by th• re11atning aenbers of the Board and shall •er\te for the 
unexpired term of hla predecessor. 

D) Compensation. No director shall receive ~ompensation for any service he 111ay render to the association. ltowever, any director 11ay be relmbursad for his actual expenses inccurred in ·the perfor11ance of his duties. 

Section 2, Nomination and Election of Directors, I 

Al Nomlnati~n. Nomination for election to the Board of 'Directors shall be Nominating Conuuittee. Nominations ■ay also be 1Nde from the, floor at the annual meeting. The Nominating Co-itte'e shall consist 9f a Chairman, who shall be a ae■ber of the Board of Directors, and two or f·more members of· the 
Association. The Nominating Committee shall be •~ppointed by the Board of Directors prior, to each annual meeting of the aeabers to serve from the close of such ann~al meeting until • the close of the next a annual meeting an4 such appointment shall be announced·at each annual meeting. The, Nominating Coaaalttee shall make as ~any nominations ,for election to the Board of Directors as ·necessary, but not les!i than the nwaber of vacancies that are to be filled. Such no~inations may be aade from among el~gible members of the Association. Nominations may be made in writin,g to the Nomi•nating Committee no later than ~hirty· (30) days. prior to the annual meeting .. 

B) Election. Election to th'e Board of Directors shall be by se<iret written ballo,t. At such election ~he memqers o·r their proxies may cast, in respect to each vacancy., as ·tnany votes as tliey are entitled to exercise under the provisions of the· Declaration. The _persons receiving the largest numbet' of votes shall be elected. Ouiaulatlve voting is ~ot permitted. 

Section 3, powers and Duties of the Board, 
I Al Powers. 'The B,oar4. of Directors shall have, tl~~ .power to~ 

I '1 •I I l 

(a) adopt and publish rules. and regulations go~e,:1,ing the use of the Comanon Areas and facilities, aJld\, the pei:sonal conduct of the· naembers and their guest ther•on, and to establish penalties for the infraction ·thetllbf,': 

i II 

I 
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(b) suspend the voting rights and the right to use the recreational facllities of a member during any period in which such member ahall be in default in the payment of any assessment levied by the Association. Such rights may • also be suspended after notlce and hearing, for a period not to exceed 60 days for infraction of published rules and regulations; 

' (c) exercise for the Association all powers, duties and authority vested in or delegated to this Association and not reserved to the membership by other provisions of these By-Laws, the Articles of Incorporation, or the Declaration; 

(d) declare the office of a member of the Board of Directors to be vacant in the event such member shall be absent from three (3) consecutive regular meetings of the Board of Directors; and or monthly membership meeting'. 
(e) employ, an independent contractor, or such other employees as they deem necessary, and to prescribe their duties. 

B) ;Duties. It shall be the duty of the Board of Directors to: 
(a) cause to be kept a complete record of all its acts and ~orporate affairs and to. p'resent a statement. thereof 

I 

to the members at the annual meeting of the members, or at any special meeting when such statement is requested in writing by flf,th (1/5) of the members who are entitled to vote. 

(b) supervise all officers, agents and employees of this Association, and·to see that their duties are properly performed; 

(c) as more fully provided in the Declaration, to: 
I 

I 
I 1, fix the amount of the annual assessment against each Lot at least thirty (30) sixth (60) days in advance of each annual assessment period; and 

2, send written notice of each assessment to every Owner subject thereto at leaJt thirty (30) days in advance of each asses4ment period; and 
I 3, ·fore(;lo•• the lJ•n against any proporty for wnich ••••·••maqta are ·not paid within thirty (30) days after due date or to bring an action at law aga1n•t the owner personally obligated to pay, the , ..... , 

. ' 
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(d) issue, or to cause an appropriate officer to issue, 
upon demand by any person, a certificate setting forth 
whether or not any assessment has been paid. A reasonable 
charge may be made by the Board for thi issuance of these 
certificates. If a certificate states an assessment has 
been paid, such certificate shall be conclusive evidence 
of such payment. 

(e) procure and maintain adequate liability and hazard 
insurance on property owned by the As,sociation; 

(f) cause all officers or employees having fiscal 
responsibiliti~s to be bonded, as it may deem appropriate; 

Section 4. Meeting of Directors. 

A) Regular Meetings. Regular Meetings of the board of 
Directors shallbe held monthly without notice, ~t such place 
and hour'as may be fixed from time to time by,resolu~ion of the 
Board. Should said meeting fall upon·a legal holiday, then 
that meeting shall be held at the same time on the next day 
which is not a legal holiday. ., 

I 

B) Special Meetings. Special meeting~ of the Board of 
Directors shall be held when called by. the president of the 
Association, or by any two directors, after not less than three 
(3) days notice to each ditector. ' 

Cl Action taken.without a mee~ing. The ditectors shall have 
the right to, take any actio~ in the absence of a meeting which 
they could take at a meeting by obtaining the written approval 
of all the directors. Any'action so approved shall have the 
same effect as thqught taken at a meeting of directors. 

I • 

'U) Quorum, A majority of the number of directors shall 
constitute a qu9rwn for the transaction of busine~s. Every act 

• of decision done or made by a majoritY. of the directors present 
at a duly held meeting at which a quorum is present shall be 
regarded as the act of the board. ' 

I I 

t ' I I 
I 

ARTICLE YII 
I 

I I\ I I 

•COMMITTEES .. 
• 4 I I 

I 

The Association shall appoint an Architectural Control 
CoDUDitte as provided in the Declaration, and Nominating Committee 

. as· provided by these By•Laws. In additi~n. the ,9ard of Director; 
hall appoint other committees.as deemed appropriate in.carrying out 

its purpose. , • 



(d) issue, or to cause an appropriate officer to issue, 

upon demand by any person, a certificate setting forth 

whether ~r not any assessment has been paid. A reasonable 

charge may be made by the Board for thi issuance of these 

certificates. If a certificate states an assessment has 

been paid, such certificate shall be conclusive evidence 

of such payment. 

(e) procure and maintain adequate liability an~ hazard 

insurance on property owned by the As-sociation; 

(f) cause all officers or employees having fiscal 

responsibiliti~s to be bonded, as it may deem appropriate; 

Section 4. Meeting of Directors, 

A) Regular M!etings, Regular Meetings of the board of 

Directors shallbe held monthly without notice, at such place 

and hour'as ma1 be fixed from time to time by 1 r~solu~ion of.the 

Board. Should said mee~ing fall upon·a legal holiday, then 

that meeting shall be held at the same time on the next day 

which is not a legal holiday. . , 
I 

B) Special Meetings. Special meetings of the Board of 

Directors shall be heid when called by.the president of the 

Association, or by any two directors, after not less than· three 

(3) days notice to each director. • 

C) Action taken.without a mee~ing. The ditectors shall have 

the right to. take any actio~ in the absence of a meeting which 

they could take at a meeting by obtaining.the written approval 

of all the ~!rectors. Any'action so approved shall have the 

s~e effect as thqught taken at a meeting of dlrect~rs. 
' 

'Pl Quorum, A majority of the number of directors shall 

constitute a qu9rwn for the transaction of busine,s. Every act 

'of decision done or made by a majority of the directors present 

at a duly held meeting at which a quorum is present shall be 

regarded as the act of the board. 1 

r ·• •I 

ARTICLE VII 

•COHMI TTEES 

I• 

' II I I ' 

,, 
• 4 I 

The Association shall appoint an Architectural Control 

Committe, as provided in the Declaration, and Nominating Committee • 

• as· provided by these By-Laws. In additi~n. the ,~•rd of Directors 

hall appoint other committees.as dee~ed appropriate in.carrying out 

its purpose. , . 

I I ,. 
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